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PROCESS FOR COMPLETING AN ASSESSMENT

Pre-observation interview:

The first step in the process of doing an assessment is to conduct a pre-observation interview with the instructor. This gives the assessor and the instructor an
opportunity to review materials and objectives of the lesson to be observed. The primary focus of this interview should be how the instructor has planned and
organized the lesson and how the students’ background influenced planning.

Class observation:

During the class observation the assessor should make any necessary notes and objectively rate the instructor’s performance on the assessment tool. These notes
and ratings will aid the assessor with conducting the post-observation interview and with recommendations for future improvements,

Post-observation interview:

During the post-observation interview the instructor should be given an opportunity to share with the assessor what they would have done differently and how
they will adjust future instruction for the group/student taught. The instructor should be given an opportunity to review the entire assessment tool and to review
the assessor’s comments. At the end of the post-observation interview the instructor should sign-off on the assessment packet to show evidence that they had an
opportunity to review the assessor’s results.

Scoring Averages: Unacceptable range 1.0-1.5
Acceptable range 1.6-2.9
Norm 3.0-35
Above norm 3.6- 45
Exemplary 45-5.0

Note: The final average score should be at least in the range of 1.6 to 3.0 for the first assessment of an instructor.






